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Step 1. Go to the RTRN website at www2.rtrn.net  

Step 2. Click on RTRN PROFILES (bottom right)  
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Step 3.  You are now on the main PROFILES page.        

Click on “Add My Profile”.  
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Step 4. Unless you are a CDU member, Click on 

“Continue – I’m not a CDU member”.  
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Step 5. You are now on the PROFILES Registration page. 
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Step 6. Enter your Professional Information.  
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Step 7. Select one or more clusters related to your area of 

research interest.  

Joining an RTRN Cluster 
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Step 8. Enter your professional contact information.  

A complete address, including e-mail address, is required.  
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 Step 9. Create your personal login. Passwords must be 4-16 

characters with at least one number. Please save this 

information. It is needed to complete your Profile, and to edit 

or update your Profile in the future. Answer the math question 

and click “Submit”.  
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Step 10. You are now successfully registered on PROFILES. 
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Step 11. Next, you will need to enter your affiliations, awards 

and honors, narrative and publications. To do so, enter your 

institution, username and password, then click “Login”. 
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Step 12. Click on the arrow to edit and add information. 

Edit Basic Information 
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Step 13. Enter Other Affiliations and Awards and Honors. 
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Step 14. Add a Narrative and additional information. 
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Step 15. Search for and add your Publications.  
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Step 16. To add your publications using PubMed, enter 

your name in the box and click “Search”. Once you have 

selected your publications, click “Close”.   
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Step 17.  Adding your Funded Awards  

 
Adding your ID reporter number in the Basic Information 

section will auto-populate your awarded grants.  
 

To find your RePORTER ID:  

• Navigate to https://report.nih.gov/ 

• Select “RESEARCH”  

– Click on “RePORTER” https://projectreporter.nih.gov/reporter.cfm  

– Under “RESEARCHER AND OGANIZATION” Enter your name 

– Right side of page - “Fiscal Year (FY)” click on “SELECT”  

– Click on “Check/uncheck All” (leave checkmark in box) 

– Click on “SELECT” 

– Left side of page - Click on “SUBMIT QUERY” 
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Step 18. Finding Your NIH RePORTER ID 
 

• A new page populates with search results 
 

– Hover over your name and right click and select  

  “Open Link in New Tab” 

– Within the Url shown in “New Tab” you will find your ID 

numbers 

– Copy the numbers after “pid= and before the ampersand 

…8070940  

– Enter these into PROFILES  
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Finding Your NIH RePORTER ID 

Navigate to this 

page 

(https://report.nih.g

ov/research.aspx)  

Select  “Research” 

and then click on 

“RePORTER” 

(https://projectrepo

rter.nih.gov/reporte

r.cfm) 
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Finding Your NIH RePORTER ID 

Search for your funded 

grants by entering your 

name and selecting all 

Fiscal Years  

1.Under 

“RESEARCHER 

AND 

OGANIZATION” 

Enter your name 

2. Right side of page - 

“Fiscal Year (FY)” 

click on “SELECT”  

Click on 

“Check/uncheck All” 

(leave checkmark in 

box) 
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Finding Your NIH RePORTER ID 

 

3.  Click on 

“SELECT” 

Left side of page - 

Click on “SUBMIT 

QUERY” 
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Finding Your NIH RePORTER ID 

4. Hover over 

your name and 

right click on 

“open in new 

tab” 
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Finding Your NIH RePORTER ID 

5.  This is you RePORTER ID 

(pid=XXXXXXX)  
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• While in edit mode go to your Basic Information Section  

• Enter the entire number  

• Save and Close – awards will automatically populate 

 

Step 19. Entering Your NIH RePORTER ID 
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Step 20. Login again to review your Profile.  

We encourage all faculty, especially those in clinical 

departments, to create or to update their RTRN Profiles.      

If you need assistance, please contact Pamela Bullard 

(pbullard@hawaii.edu) or Dr. Solomon Garner 

(solomon.t.garner@jsums.edu ph 601-979-1680). 
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